





	WHO IS FILING THIS

	NAME
	

	ADDRESS
	

	EMAIL
	

	PHONE
	

	ROLE IN THE CASE
	

	WHERE ARE YOU FILING

	COUNTY
	

	CASE NUMBER
	

	ASSIGNED JUDGE
	

	WHAT ARE YOU FILING

	DOCUMENT TITLE
	NOTICE OF SERVICE OF DISCOVERY:REQUEST FOR PRODUCTION (Rule 62)



**DO NOT FILE THIS DOCUMENT- 
PROVIDE IT TO THE OTHER PARTY VIA EMAIL, MAIL OR PROCESS SERVER**

Pursuant to Arizona Rules of Family Law Procedure, Rule 62 and Arizona Rules of Civil Procedure, Rule 34, I have served the following discovery requests upon the opposing party in the above captioned matter.
Email the requested documents to:									.
Instructions.
	1
	In producing the documents designated below, you are requested to furnish all documents known or available to you regardless of whether a document is currently in your possession, custody or control, or that of your attorneys, employees, agents, investigators or other representatives or affiliates, or is otherwise available to you.

	2
	If for any reason, you are unable to produce any documents requested in full:

· Produce each such document to the fullest extent possible;
· Specify the reasons for your inability to produce the remainder; and
· State in detail whatever information, knowledge, or belief you have concerning the whereabouts and substance of each document not produced in full.

	3
	If any document requested was at one time in existence but is no longer in existence, please state for each document as to which that is the case:

· The type of document;
· The type of information contained therein;
· The date upon which it ceased to exist;
· The circumstances under which it ceased to exist;
· The identity of all persons having knowledge of the circumstances under which it ceased to exist; and
· The identity of all persons having knowledge or who had knowledge of the contents thereof.


	4
	For each document requested which you are unable to produce, and which was at any time within your possession, custody or control or to which you had access at any time, specify in detail:

· The nature of the document (i.e., letter, memorandum, etc.);
· The author of the document;
· All recipients of the document and any copy thereof;
· A summary of the information contained in the document;
· The date on which you lost, relinquished or otherwise ceased to have possession, custody, control of or access to the document; and
· The identity of all persons who have or have had knowledge of the contents of the document, in full or in part.


	5
	In the event you seek to withhold or do withhold any document, in whole or in part, on the basis that it is not subject to discovery, produce a list of all such documents and, as to each such document, state:

· The name of each author, writer, sender or initiator or each such documents;
· The name of each recipient, addressee or party to whom such document was sent or intended to be sent;
· The name of each and every person who received a copy of the document;
· The date of the document or, if no date appears on the document, the date the document was prepared;
· The title of the document or, if it has no title, then such other description of the document and its subject matter as shall be sufficient to identify the document; and
· The grounds claimed for withholding the document from discovery and the factual basis for such claim.


	6
	In accordance with Rule 62(B), Ariz. R.F.L.P., as to each document produced, you are requested to designate the paragraph and subparagraph of this request to which each such document is responsive.

If you dispute the propriety of Instructions 2, 3, 4, and/or 5, supra, as being outside the scope of Rule 62, or otherwise objectionable, then consider such instructions as interrogatories posed pursuant to Rule 61, Ariz. R.F.L.P, and answer them accordingly.

This request is a continuing one and requires that you produce all responsive documents and tangible objects whenever you obtain or become aware of them, even if they are not in your possession or available to you on the date you first produce documents pursuant to this request.





Definitions.
	1
	The term “documents” shall include, but is not limited to, the original, written material, including all preliminary versions, drafts and revisions thereof, as well as any other written, printed, typed, punched, taped, filmed, or graphic matter, and any other tangible thing on which information is recorded in any other manner, including supporting, underlying or preparatory materials and any transmission of information from one or more persons to one or more other persons, regardless of the medium by which such transmission of information occurred. Any document bearing any marks, including, without limitation, initials, stamped indicia, comments, or notations not a part of the original text or photographic reproduction thereof, is a separate document.


	2
	The term “all documents” means such documents in the possession, custody or control of Petitioner, his affiliates, agents, assigns, or employee(s), together with his attorneys, agents, and employees, as can be located by a reasonably diligent search of those places reasonably believed to contain such documents.


	3
	You” or “your” shall mean the party the requests have been propounded on, his/her agents, assigns, or employee(s), together with attorneys, agents, and employees and shall include his/her business if any.


	4
	Unless otherwise stated, each request for documents shall be understood as calling for all otherwise responsive documents generated between the dates requested above.


	5
	All references to the term “fact” or “factual basis” shall be construed as referring to all acts, transactions, events, occurrences, practices, policies, statements, and courses of conduct and the source upon which such fact is based.





REQUEST FOR PRODUCTION OF DOCUMENTS
**These are examples only—you can customize the requests to the needs of your case**

	#
	REQUEST
	DESCRIPTION
	TIMEFRAME

	1
	Income
	Copies of any and all notes, leases, contracts and the like reflecting any interest you may have or under which you are the recipient of funds including, but not limited to, deeds of trust, promissory notes, mortgages and the like, including copies of any payments received by you.
	

	A
	
	Records of any money transferred to you by any family member or friend
	

	B
	
	Records of any form of income which you receive or is otherwise owed to you, either regularly, or irregularly, including but not limited to the following: paystubs; tax returns, documentation of commissions, income from options, dividends, severance pay, pension income, interest income, trust income, annuities, capital gain income, social security benefits, retirements, worker’s compensation benefits, unemployment insurance benefits, disability benefits, gifts or gift income, prizes, spousal maintenance income, in kind payment income such as barter or trade income, rental income, royalty income any separate self-employment income (i.e. side jobs). Records for such income can include deposits, checks, receipts and/or other related records.
	

	C
	
	Any and all financial statements, including but not limited to any loan or credit application, including mortgage applications made by you 
	

	D
	
	Profit and loss statements for any business entity (partnership, corporation, LLC, etc.) in which you have an interest
	

	2
	Health
	Any and all medical or mental health records.
	

	A
	
	Any and all pharmacy records
	

	B
	
	Any and all controlled substance registry records
	

	3
	Employment
	Copies of any and all job applications, resumes and/or letters of interest sent by you looking for employment
	

	A
	
	Copies of any offers of employment, employment contract(s), job description, benefits, and/or terms of employment for any position offered to you
	

	B
	
	Copies of any and all state and federal tax returns, including all schedules and accompanying documents, for any personal return, or any partnership, corporation or LLC in which you have an interest, including but not limited to a copy of the returns, all schedules, including W2, 1099, K-1 or any other associated documents.
	

	4
	Bank/Credit Cards
	Copies of all monthly bank, financial institution, or brokerage statements on any and all accounts which you have presently or have had in any institution, have deposited or withdrawn funds to or from, or incurred debts or credits, including certificates of deposit, checking and savings accounts, money market accounts, certificates of deposit, business accounts, in either your name alone, or in connection with anyone else, all ledger books, check stubs, check registers or Quicken or other computer register maintained by you, or anyone else, for these accounts.

	

	A
	
	Copies of any and all monthly statements for any credit card accounts in your name, or upon which you have authority to charge, whether such accounts to be personal or corporate.

	

	B
	
	Provide copies of any and all debt, mortgage, and/or lien statements related to any and all real property for any interest you currently hold, whether in your name, or in any company name that you have an ownership interest in, including but not limited to any and all documents related to monthly statements, purchases, refinances, second mortgages or any other debt associated with the property, including but not limited to any loan applications.

	

	C
	
	Copies of any and all records of any payments made by you, or on your behalf, for any real property, including but not limited to loans, liens, taxes, improvements, etc. 

	

	5
	DMV Records
	Provide a copy of your DMV Records
	



	I CERTIFY THIS IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE

	DATE:
	

	NAME:
	

	ROLE:
	

	SIGNATURE:
	



DISTRIBUTION:
	DATE SERVED:
	

	HOW DID YOU SERVE:
	· MAIL
· EMAIL
· PROCESS SERVER

	WHO YOU SERVED: 
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